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PROCEDURES FOR BYLAWS REVⅢW

Standard bylaws are updated and reprinted at least once a year. The cover sheet color changes at least

OnCe during every two-year teI早CuFTent bylaws are available for purchase from the List of PTA

Materials found on the Califomia State PTA website ww.capta.org. Many council and district PTAs

also maintain a supply ofbylaws for purchase. See 4融XW-Amendments on pp. 21-22jZ)r匂海朋'

amend押eni ′eq〃みemen魚

REVIEW PROCESS

l. The president appoints a bylaws review committee (3-5 people) chaired by the parliamentarian.

2. Using the “Instructions for Completing the Standard Bylaws’’(page ii)血e committee reviews the

bylaws to see if any changes are necessary and then completes a set of也e most cu町eIlt edition of

Bylaws for Local PTA仲TSA Units.

3. The parliamentarian consults with血e council or district PTA parliamentarian regarding how to

COmPlete a section or make a desired change.

4. The committee prepares a detailed list of proposed amendments.

5. The commi請ee presents to the executive board the recomendation that no changes be made or血e

list ofproposed anendments to be forwarded t血ough chamels to血e Califomia State PTA

Paliamentarian for approval. An update to the most current version ofthe bylaws with no changes
still requires that the bylaws be forwarded to the Califomia State PTA parliamentarian for review and

Sign.ature.

6. The executive board votes and the outcome is recorded in the minutes.

7. The parliamentarian keeps one copy ofthe bylaws for reference.

8∴The pariia皿entari狐Subm瓦s血e deta11ed list ofproposed amendments (ifany) aIong wm one

Or蜜inal set and four (4) copies ofthe bylaws and standing rules t血ough co皿Cil and district PTA

chamels to the Califomia State PTA parliameutarian. Out-Ofcouncil associatious sub皿it directly to

the district PTA. INOTE: Please verify with血e district PTA how many copies to send.]

9. District PTA皿ay have additional requirements or fees.

ⅧEN BYLAWS ‘ÅRE RETUENED:

1. The Califomia State PTA parlianentarian retums signed bylaws and standing rules to the association

t血ough district and council PTA chamels.

2・ Upon receipt of血e state-apPrOVed bylaws and standing rules, an aSSOCiation mee血g is scheduled to

adopt the anendments to血e bylaws. Members must be noti正ed ofthe皿eeting at least thirty (30)

days in advance and a list of血e proposed amendments must be included with the notice.

3. Å two-t血ds (2/3) vote at an association mee血g is required to adopt the amendmeuts.

4. ‘雄eγ the association adopts也e amendments, the secretary and president sign and date the master set

of血e bylaws, W血ch is kept by the secreta町O血er copies are signed by the secretary and president

and kept by血e president and parliame血arian. Two signature pages are retumed to council, Or One

COPy tO district PTA ifthe association is out-Of-COunCil.

5・ Additional copies ofthe bylaws and standing rules are made for the procedure books of each member

of血e executive board, including血e principal. A copy ofthese bylaws shall be made available to any

member of也e association upon request.

UNSIGNED BYLAWS

Ifthe bylaws and standing血es are retuned by the Califomia State PTA parliamentarian unsigned’the

PTA must make the required changes and resubmit the bylaws and standing rules t血ough chamels.
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INSTRUCTIONS FOR COMPLETING THE STANDARD BYLAWS

The current standard bylaws MUST be used when sub皿i償ing bylaws for approval. The Califomia State

PTA prints the date on the front cover and at the bottom of each page. USING OUTDATED

STANDARD BYLAWS IS CAUSE FOR THE BYLAWS TO BE RETURNED UNSIGNED.

Bylaws and standing rules皿ay be mod綿ed to meet血e needs ofthe association. Use ofthe e-Bylaws

SyStem found on血e Califomia State PTA website is encouraged. Standard bylaws are available in

Printed fom or創Iable pdf ANY VERSION OTHER THAN THE STANDARD VERSION WILL NOT

BE ACCEPTED. The bylaws are a legal document and additions and/or bylaws changes must be written

legibly in blue or black ink or typed. Do not use pencil, black marker or any other ink coIor. All blanks

must be completed or血ed out. Additional copies ofthe e-Bylaws or standard bylaws may be

Photocopied using the lega11y required double-Sided fomat.

1. DO NOT ALTER, CHANGE, OR ADD TO ANY ARTICLES OR SECTIONS WITH STARS except

for completing blank lines. Au也ority for the articles and sections marked with stars are from the

Califomia State PTA bylaws (***) or are required by the Corporation Code ofthe State of Califomia

(**) and shall be included in all u正t bylaws.

2. Several sections refer to i皿formation in the CaIifornia State PTA Toolkit and MAY NOT BE

ALTERED. These are policies or procedures ofthe Califomia State PTA. See Article XⅡ, Section 3.

3. Words in寂o窃s indicate optionaI provisions and SHOULD BE Ln`肥D OUT when not appIicab工e.

4. To line out, neatly draw a single straight horizo血a1 1ine t血ough each word and/or sentence w址ch

does not apply. Do not use a slash or an X to strike. Do not use white“out or a wide-tipped marker.

5. Words in brackets [ ] are for information or directions only. They have been pre-1ined out, e.g.,

[輸e語忠], but you must follow the directious given in them.

6・ Use血e association’s ful] 1ega上PTA or PTSA name on血e cover: Selena soan Batler P了A not Butler

PTA; Or Phoebe 4zperSOn Hあrst H砂z SthooI P雛‘4, nOt Hをa7嶋t坤gh PT撫4. The association name is

located on the charter.

7. Spell out all words; do not use abbreviations, e.g., Sept - September; 2nd - SeCOnd; VP - Vice

PreSident. Use血e long fom for dates - February 7, 2016.

8. Write nunbers as words and place丘gures in paren血esis, e.g., One (l); twenty (20), five dollars

($5.00); tWenty〇五ve cents ($0.25). Do not duplicate words already included in the printed text.

9. The following articles and sections require special a請ention:

a. Article I (p. 1) - Ifout-Ofcouncil, line out “Qf妨e” and insert ``out of” in blank.

b. Article rV, Section 4 (P. 3) - Line out unused blanks. Consult wi也council/district

Parliamentarian regarding faculty, Studem and/or family memberships or membership/donatious.

C. Article V, Section 3c - W地a nominating com皿ittee ofthree elected members, a mgivrity would

be 2 members. Two members would be charting the course for the PTA for the coming PTA

tem. Consider a larger group (5-7 members) for a more represe調ative committee.

d. Article V, Section 3g (p. 5) must agree with Article V, Section 7 (p. 6) and Article VⅡ, Section l

and 2 (P. 13). Set the election month early enough to allow the president-elect to attend也e

Califomia State PTA Convention held in late April/early May (Article V, Section 9) and meet the

COunCil/district deadline for directory data (Article VI, Section le).

e・ Article VI, Section 2 (P. 7) - Use址s section for an executive vice president, Or a Vice president

ifthere is no executive vice president and o血y one vice president.

f Article VI, Section 4 (P. 8) and Section 5 (P. 8) -Ifthere is only one secretary, 1ine out

CO∬eSPOnding secretary and co皿bine these sections and renumber subsequent sectious.
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g, Article VI, Sections 6b (P. 9), 61 (P. 9), and 6m (p. 9) - Ifout-OfLcouncil, line out ONLY the last
SentenCe, Substituting the italicized sentence that follows・

h. Article VI, Section 8b-d (PP. 10-1 1) - The mid-year audit is required approximately haltway

through the fiscal year. The year-end au〔牌must be completed immediately following也e end of

the fiscal year. G7or example, if血e fiscal year ends June 30, the year-end audit must be

COmPleted in July. The mid-year audit would be completed in December or January.) A址rd

audit is required at the end ofthe o範cer tem ofo餓ce when the tem ofo餓ce is different from

the fiscal year.

i. Article VI, Section 8b-d (PP. 10-1 1) - The months for adoption by the association must agree

With association meeting months in Article VⅡ, Section l (p. 13).

j. Article VⅡ, Section l (P. 13) - Set the fust meeting of血e school year early enough to assure that

the PTA program and budget are approved by也e associationprわrわbegiming PTA programs

Or expending PTA funds (Article VⅡ, Section 3).

k. Article VⅡ, Section 2 (P. 13) must agree with Article V, Section 3g (P. 5) and Section 7 (P. 6)

and Article ViI, Section l (p. 13). Set the election month early enough to a11ow也e president-

elect to a備end血e Califomia State PTA Convention beld in late ApriVearly May (Article V,

Section 9,

p. 6) and to meet血e council/disthct dead血e for directory data (Article Vi, Section le, P. 7).

1. Article VⅡ, Section 5b (P. 14) - The voting power ofthe association is equal to all members as

stated in Article VⅡ, Section 6. The quorum must assure general member participation beyond

that of血e executive board. The mi血mun quorum for an association mee血g is the number of

O節cers plus four (4), Or eleven (1 1), W址chever is greater. O触cers are listed in Article V, Section

2. In order to ensure that血ere is pa正cipation by standing committee chaimen in association

meetings, the following calculation will detem血e the nu皿ber to add to血e quorum・ Ifthere is a

combination often (1 0) or more standing committee chaimen and/or appo血ed, VOting directors

Or SPeCialists, that number will be divided by two (2) and added to血e association quorum.

m. Article VⅢ, Section l (P. 14) - Standing comm誼ees are those committees血at function all year,

e.g. hospitality, membership, PrOgram, WayS and means, fundraising, etC. Standing comm誼ees

are listed in Standing Rule #10.

n. Article VⅢ, Section 2c (p. 14) - Guide血es for血e expenditure ofunbudgeted funds is as

follows (California State PTA Toolkit, Finance section, Unbudgeted Expenditures) :

i. Eight or皿Ore aSSOCiation meetings per year - uP tO $500.00

ii. Five to seven association meetings per year - uP tO $750.00

iii. Four or fewer association meetings per year - uP tO $1000.00

o. Article VⅢ, Section 7b Q. 16) - The minimun quorum for an executive board meeting is based

On血e number of executive board members, including the principal and teacher representative

(mさiority = mOre也an half) or five (5) whichever is greater.

P. Article X (P. 18) - Consult wi也council parliamentarian to verify agreement with council

bylaws.

q. Article X皿の. 20) - A筒ach copy of articles ofincorporation, ifan incoxporated association.

r. Article XIV伍21) - Associations are required by law to have a federal EmpIoyer Identification

Number @EN), and a state Franchise Tax Board (FTB) number and Registry of Charitable Trust

(CT) number, and are required to則e aI]皿Ial foms with the appropriate agency. Insert the

COrPOration nunber ifthe association is incoxporated・ Contact your dis正ct PTA for assistance.

s. Standing Rules (P. 23 and following) must be attached and may not conflict with or supersede

bylaws. Do not restate bylaws or Toolkit sections in the standing rules.
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t. Standing Rules #10. Standing commi償ees are those comm誼ees也at meet a11 year long, e.g.

membership, health and safety, and hospitality: The chaiman ofa standing comm誼ee is a

member ofthe executive board. h order to ensure that there is participation by standing

COmm誼ee chaimen in executive board meetings, the fo11owing calculation will detennine the

number to add to the quorum. Ifthere are ten (10) or more standing co皿mi請ees,血at nunber will

be divided by two (2) and added into血e calculations for the executive board quorum
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BY 」AWS

ARTICLE I - NAME

The name ofthis association is O.W,雪面ew千ne Elementarv

Parent-Teacher-Stuねnt Association, hereinafter referred to as血e “association’’, located in血e city of

Saoramento　　　　　　　　　　　　　, a local assooiation 4勃e

Sac「amento Council, Third

District of血e Califomia Congress ofParents, Teachers, and Students,血c. (Califomia State PTA), a branch of

血e National Congress ofParents and Teachers O{ational PTA).

***ARTICLE II - PURPOSES

SECTION l.

The purposes of址s association, in common wi血the puxposes ofthe National PTA and the Califomia

State PTA, are:

a・ To promote the we愉re of children and youth in home, SChool, Places of worship, and t血oughout

the community;

b. To raise血e standards ofhome追fe;

c. To advocate for laws也at further the education, Physical and me虹al health, We愉re, and safdy of

C血Idren and you血;

d. To promote the collaboration and engagement of families and educators in the education of

C皿dren and youth;

e. To engage the public in united e鮮brts to secure the physical, me血al, emOtional, SP壷tual, and

SOCial well-being of all c址Idren and you血; and

f To advocate for fiscal responsibility regarding public tax dollars in public education funding.

SECTION2.

The pu甲oses of咄s association are promoted in cooperation with the National PTA and血e Califomia

State PTA t血ough an advocacy and educational progI・am directed toward parents and teachers and血e

general public; developed t血ough conferences, COm皿ittees, Prqjects and programs; and govemed and

qualified by the basic policies set forth in Article IH.

SECTION3.

This association is organized exclusively for the charitable, SCieutific, literary, Or educational pu甲oses

wi址n the meaning of Section 501 (C)(3) of the Intemal Revenue Code or corresponding Section of any

future Federal tax code (hereinafter “Intemal Revenue Code”)・
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抽*ARTICLE m - BASIC POLICIES

The following are basic policies of血e National PTA the Califemia State PTA and址s association:

a. The organization shall be noncommercial, nOuseCtarian and nonpartisan;

b. The organization sha11 work with the schooIs and community to provide quality education for all

Children and youth and shall seek to participate止血e decision-making process establishing schooI

POlicy, reCOgnizing that血e legal responsibilfty to make dec王sions has been deiegated by血e people to

boards of education, State education authorities, and local education authorities;

C. The organization sha11 wok to promote the hea皿and we愉re of children and youth and shall seek to

PrOmOte COllaboration between parents, SChooIs and the community at large;

d・ No part ofthe net eamings ofthe organization shall inure to the benefit of; or be distributable to its

members, directors, truSteeS, 0飾cers, Or Other private persons except血at血e organizat主on shaII be

authorized and empowered to pay reasonable compe腿ation foiservices rendered and to make

PaymentS and distributions in furtherance of血e puaposes set forth in Article H hereof;

e. Notwithstanding any other provision of these articles, the organization shall not caIry On any Other

activities not pemlitted to be carried on (i) by an orga血zation exempt from Federal income tax under

Section 50 1(C)(3) ofthe血temal Revenue Code, Or (ii) by an organization, COntributions to which are

deductible under Section 170(c)(2) ofthe l加emal Revenue Code;

f Upon也e dissolution of咄s organization, after paymg or adequately providing for瓜e debts and

Obligations ofthe organization, the remar皿g aSSetS Shall be distributed to one or more nonprofit

fimds, foundations, Or Organizations血at have established their tax-eXe皿Pt StatuS under Section

501 (C)(3) ofthe血temal Revenue Code and whose purposes are in accordance wi血those ofthe

National PTA;

g. The organization or members in their o締cial capacities sha[1 not - directly or indirect上y -

Participate or intervene (in any way, including the publishing or distributing of statements) in any

POlitical campalgn On behalf of; or in opposition to, any Candidate for public o能ce; Or devote more

than an insubstantial part ofits activities to attempting to influence legislation by propaganda or

Otherwise;

h. The organization or members in their o綿cial capacities shall not endorse a com皿ercial entity or

engage in activities not refated to pro皿oting the pu甲oses of血e organization;

i. The organization shall not enter into membership w地other organizations except such intemational,

national or state organizatious as may be approved by也e Califomia State PTA. The Califomia State

PTA or any of its divisions may cooperate wi也0血er organizations and agencies concemed wi也child

We愉re, but a PTAn)TSA represe血ative shall make no co皿mit皿ents that bind the group he

represents.
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ARTICLE IV - MEMBERSHIP AND DUES
***SECTION l.

Every血dividual who is a member of址s association is, by virtue ofthat fact’a member of血e National

PTA and of也e Califomia State PTA by w血ch址s local association is chartered, and is entitled to all

bene紐s of such membership.

拙*SECTION 2.

Members血p in咄s association shall be made available by such local association’Without regard to race,

coIor, Creed or national origin, under such rules and regulations not in conflict wi血the provisions, the

Bylaws ofthe National PTA or the Bylaws ofthe Califomia State PTA’as may be prescribed in the

bylaws ofthis Iocal association, tO any individual who subscribes to the purposes and basic policies of

the National PTA.

***SECTION 3.

The association shall conduct an amual eurollment ofmembers but may ad皿it persous to membership at

anytime.

SECTION 4.

Each me血ber ofthe association sha11 pay amual dues of

Ze「○

Te n dollars and

cen応($ 1 0.00 ) permember(also meaus per capita) to the association"

***a. Such amual dues shall include the portion oftwo dollars and twenty-five cents ($2.25) per

me皿ber payable to the National PTA.

**米b. Such amual dues shall include the portion oftwo dollars ($2.00) per member payable to the

Califomia State PTA.

Zero dollars and

cen海($　.5O　)permeinberpayableto

Dis廿i ct.

C. Such amual dues sha11 include the portion of

Ze ro dollars and

Cenめ($ ,50　)permemberpayableto

Co皿cil.

d. Such annual dues shall include the portion of

Sacramento

e. Each association shall forward to血e council per capita dues of Five

and Twenty -five cen継子$　5.25 )amua11y.

dollars

f The remainder shall constitute也e local portion ofeach member,s dues and shall remain in血is

association.
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***SECTION 5.

The national and state portious of血e dues paid by each皿ember to咄s association shall be set aside by

血is association for the National PTA and瓜e Califomia State PTA and remitted through council and

district魚nancial o範cers as provided for in the state bylaws.

SECTION6.

Dues sha‖ be remitted on a ti皿ely basis and at least monthly in accordan∞ With council, district and

State bylaws.

SECTION 7.

To qualify for state membership awards, a qualify心g remittance of council, district, State and national

POrtions of血e dues paid by each member to this association sha11 be remitted through ∞皿CH by

Octobe「 1 5　　　　　巨鵜錬t C臓こC社de魂line].

SECTION 8.

To remain in good standing, a remittance ofcounc虹, district, State and national portious of也e dues paid

by each member to址s association sha11 be remi請ed t血ough council by November l

巨ェ指七〇CここCil d蛤己志ヰ.

SEe手工ON少.

Remi請ances shall be accompanied by a statement showing血e nane and location ofthis association, the

anouut other也an that retained by咄s association, and也e number of members included on咄s

remi請ance statement.

SECTION lO.

Ifthis association fails to forward that po正on of its per capita dues by November 1 5, it forfeits

representation at coancil and district meetings until血e anount has been paid.
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ARTICLE V - OFFICERS AND THEIR ELECTION
*隷SECTION l.

Each o能cer or board member ofthis association shall be a member ofthis association.

SECTION 2.

The o飾cers ofthis association sha11 be a preside血,徴遇Gr甜碑鍔珪功

( 1 )vi9ePreSiden車輌ブγ窃咤SeCretary,

One

auditor, historian and parliame血arian. These o範cers shall be elected amually with the exception ofthe

鏡陣鎧Pe榊parliamentarian, Who shall be appointed by血e president su切ect to the

rati宜cation ofthe executive board.

SECTION 3.
***a. Nominations for o能ce shall be made by a nomina血g com血ttee which shall be elected by也e

association.

b. The nominating co皿皿ittee shall be elected at least two mon血s prior to也e amual election meeting.

The com皿i請ee shall serve until the amual election meeting.

c. The nominating committee shall be composed of

One

Three (　3　)members,Wi血

( 1 ) altemate(みall ofwhomshall bemembers of址s association.

The p血cipal of血e school, Or a faculty representative appointed by也e principal, ifnot an elected

member ofthe commi備ee, Shall serve in an advisory capacity. The president shall not serve ex o飾cio

or be elected to the nominating committee. The committee shall elect its own chairman.

d. No member shalI serve on the nominating com血ttee for two (2) consecutive years. (See朝ecting the

Nonrinating Committee, Ruming Your PTA, California State PTA Toolkit.)

e. Immediately upon its election the parliamentarian sha11 meet wi血the nominating co皿mittee to set the

Section魚.date of its宜rst皿eeting. (See Article VI,

f Altemates shall not attend meetings unless an elected member camot be present at the first mee血g.

血that event, the altemate becomes血e pemanent member, rePlacing血e elected member until such

time as血e commi請ee is discharged of its duties (at the time of election).

g. The report of the nominating com血ttee shall be submitted to也e membership at least twenty-eight

(28) days prior to the amual election meeting. At血e annual election meeting in

Ap「il　　　　書　中e霞坤additional nominations must be ca11ed for from the floor.

革∞ギC鵜亡霊議C〇i詰〇㍍こ晋露出土c出韓雷CC霊五〇五さすcェiェ歪c鵜もr P霊七〇二・
S鍵C証無mia S缶おPTA Bすご告に, 。七七〇le XⅡ・]

***SECTION 4.

a. The privilege ofholding o範ce shall be limited to members ofthe association whose dues are paid and

who have been me皿bers of瓜e association for at least thirty (30) days previous to nomination.

b.血dividuals who are current me血bers in any PTA or PTSA school in good standing must pay dues to

this association upon nomination to o餓ce in order to qualify as members at the t血e of election・
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SECTION 5.
**春a. Ouly those persous who are el埴ble and who have sigIlified也eir conse血to serve ifelected shall be

nominated for or elected to o緬、Ce.

撞*b. Nom血ees for the o鉦ces ofpresident, treaSurer,J鏡餓e起山姥豊Z:e掲曲or any elected o能cer

authorized to sign checks shall not be related by blood or mamage or reside in血e same household.

S亘ぐ手工ON 6.

Election shall be held by ballot at the amual election meeting in 車C無h].
If血ere is but one nominee for any o範ce, the ballot for也at o能ce may be dispeused with and血e

election held by voice vote.

SECTION 7.

O能cers shall serve for a tem ofone (1) year or until血eir su∞eSSOrs are elected. (血血e event that no

SuCCeSSOr is el∞ted,也e position is declared vacant. Vacant positious must be珊Ied by the executive

board-elect or executive board, Per Article V, Section lO and Section l l). No o能cer shall be eli毎ble to

血e same o能ce for more than two cousecutive terms Or hold more than one elected or appointed o触ce.

O鉦cers shall assu皿e血eir duties on JuIy l　　　　　[cxciCt魂tc,鵜CC競託こdcd tc

CCincide押it曲桑造al ye距]. No o鉦∞r Sha11 serve past血e start of血e next tem u血ess elected to serve in

血at term A person who has served in an o範ce for more than six months ofa full tem shall be deemed

to have served a full tem in such o能ce.

SECTION 8.

The preside血吋lect shalI be entitled to be a delegate to the amual Califomia State PTA Convention. An

aItemate and all o也er delegates to w址ch the association is entitled shall be elected at an association

meeting p五or to convention. (See Califomia State PTA Bylaws, Article XV - Amual Convention,

Sec五〇n 5.)

SECTION 9.

The presiden鵬lect may call meetings of血e o能cers℃1∞t and血e principal ofthe school, Or a

representative appointed by血e principal, aS neCesSary tO ratify the appointments of appointed o鎚cers and

Chaimen of commi請ees, tO則I vacancies on也e board-elect and to make plans for瓜e coming year’s

wor比

SECTION lO.

Han o塙ce remains ur血1led after election, it sha11 be considered a vacant o綿ce to be fi11ed by the board-

elecし

SEC冒ION lL

A vacancy occurrmg ln any O鉦ce sha11 be珊Ied for也e unexpired tem by a person elected by血e

executive board. Election to創I a vacancy sha11 require a m萄Ority vote of也e executive board, Wi也at

least ten (10) days’previous notice, Ifnotice is not given,也e election to創I the vacancy sha11 require a
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two一也irds (2/3) vote. The `Zr銘肩uクlJ読筆,γクぐ了/カタ,!卵子vわe pγeSi虎7両翼cc3e C車shall serve nod∞ Of

血e election to the executive board, in case a vacancy occurs in the o餓∞ Ofpresident. alef料to Article

Ⅵ町Sec五〇n 2景)

ARTICLE VI - DUTIES OF OFIⅡCERS

SECTIONl.

The president shall:

a. Coordinate the work of o締cers and co皿m誼ees of也e association in order that血e puIPOSeS may

be promoted.

b. Preside at all meetings of血e association and血e executive board.

C. Be a member ex o能cio of all commi請ees except the nominating commi請ee.

d. Appoint the parliamentarian, the chaimen and members of

OOm皿誼ees, Subject to the ratification ofthe executive board.

e. Prepare the list of association o餓cers and chairmen required for directory data and submit

血rough chamels as directed by c鋤miL盈霊草C土ccse餅鵜]. The dcad血e for directory data to

COt‘m鵜島霊-Ec土cc3C C鯵] is May l O　　　　　　[c餅磯e蓋d鈴曲ne if

土c〇龍C且, d志士鏡d鈴己盟c蓋c霊Cf cc呈こC型.

f Sign all authorizatious for payment as required by血e executive board or assooiation. (See Check

Request System, Payment Authorization, Finance section, California State PTA Toolkit.)

g. Be respousible for preparing血e association amual report required by血e Califomia State PTA

h. Be the o餓cial representative of也e association at comcil and district meetings.

i. Have a11 newsletters, flyers and/or noti∞S aPPrOVed by the principal, Prior to distribution.

j. Have all contracts and/or legally binding documents approved by血e associationつPrior to signing

a contract along wi血ano血er elected o能∞r. (See Contracts, Finance section, California State

PTA Toolkit.)

k. Be authorized to sign checks, and not be related by blood or manage or reside in the same

household as也e other au也orized signers for血e association’s血1anCial accounts.

l. Perfom such o血er duties as may be prescribed in these bylaws or assigned by血e association.

S宙e軍書①N"象

叩星e輪生鉾e三韓C eXeC孟÷γ鋤7三〇e手張;三de箪l土

翻陪二鏡e霧哩:
覇王翌図四匹匪整至重囲四国固重囲墨田

哩で也e一撃亀艶e虹

軸諾土$忠e曲
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昌ゑ覚書cナ;霊霊霊3㌫才-錬こ霊霊ccず“鎧とわ霊正志Il bc pl衛霊露語c緋舘霊㍍g只喜擁・]

3

SECⅢONタ!

草生e鵜吐鉾e三号b霊〇五〇 3eC鯵寝ず, 〇〇五ごまェc cc霊雷電　正己d　正己魔鏡こここも錬士c誼も鯵甲C霊告〇C玉c艶.]

The recording secretary sha虹

a. Keep an accurate reoord of血e proceedings of all meetings ofthe association and血e executive

board in a bound book w血ch is也e legal record of咄s association.

b. Be prepared to refer to minutes ofprevious mee血gs.

C・ Prepare a Iist ofaH ur血nished business for血e use ofthe president.

d. Wi心血e president, Sign a11 au血orizatious for payment au血orizing血e expenditure of funds

following approval by the association or executive board in accordan∞ Wi心血ese bylaws. (See

Check Request System: Payment Au血orization Finance section, Califomia State PTA Toolldt.)

e, Record all expenditures in血e minutes,

f Keep a current list of也e paid members of也e association provided by血e membership chaiman.

g. Keep a current signed original set of血e bylaws and standing rules.

h. Perfom such o血er duties as may be delegated to the secretry.
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し〆Condrct all necessary correspondence of血e association upon authorization ofthe president,

立見Notify o塙cers o弛eir election and chaimen oftheir appoin血ents.

再曲exec血Ve boud諾豊子5尋faedraも・

sE.TI。N芽

The廿easurer shall:

***a. Keep such pemanent books ofaccou血and records as shall be su鯖cient to establish也e items of

gross income, reCeipts and disburse皿entS Ofthe association, including specifically, the number of

members, the dues collected from the members and the a皿ount of dues remitted through chamels

to the Califomia State PTA. Such books of account and records shall at all reasonable times be

OPen tO inspection by an au血orized representative of瓜e Califomia State PTA.

b. Chair the budget committee and prepare the budget for adoption by the association. (See

Budgeting and Fundraising, and Sample Financial Calendar of Activities, F血ance section,

California State PTA Toolkit.) Forward two (2) copies ofthe adopted budget to

Sac「amento Council.

c. Contact the bank to secure signatし嘉reS Of all authorized signers on all checking and savings acoount

Signature cards and創e with血e bank immediately upon taking o績ce (See h below)・

d. Receive moniesチcr聾*J舘:練C.藷I縫f丁e趨弓・臆for血e association,岳ving a reeeipt血erefor, and

deposit immediately in the name ofthe assooiation in a ba血approved by血e executive board.

e. Receive and retain a copy of也e deposit slip for any deposit皿ade.

f Prepare all au血o正zatious for payment as required by血e executive board or血e association. (See

Check Request System Payme虹Au血orization, Finance section, Ca獲ifomia State PTA Too雌t.)

g. Upon receipt of a pa)ment authorization fom signed by血e presideIit and血e recorあg secretary,

Pay all bills as au血orized by the executive board or血e association. (See Check Request System:

Payment Authorization, Finan∞ SeCtion, Califomia State PTA Toolkit.)

***h. Secure two signatures on all checks. Any two ofthe fo11owing are au血orized to si皿‥ PreSident,

treasurer a71d VIce p「esident　　　　　　　　[cIcctcd c監ccr c忠cr

出証患e sc鋳鏡場' C叢出it〇十The au血orized sigrers sha11 not be related by blood or皿ariage or

reside in the same household. (See Banking, Finance section, CaIifor血a State PTA TooI随t.)

* **i.血dividuals counting cash/checks shall not be related by blood, marringe or reside in也e same

household

j. Keep an accurate record ofreceipts狐d disbursements in a ledger w址ch is a pemanent record of

this association. All o也er financial records must be retained for seven years including the curreI巾

year"

k. Keep the membership infomed of expenditures as they relate to the budget adopted by the

association.
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l. Remit all comCiL district, State and National portions ofper capita dues mon血Iy to血e financial

O鯖cer of血e cou7C7L偽かict [c土ccce c車.

皿. Present a treasurer’s report at every mee血g of血e association and血e executive board and at

O也er times when requested by血e association. (See Financial O能cers’Reports and Foms,

Finance section, California State PTA Too賞kit.)

n. Be responsible for帥ing out and forwarding a11 necessary report foms required by the Califomia

State PTA for insurance, and for創ing all tax retums and o也er foms required by goverrme址

agencies. This includes empIoyee reporting forms, if址s association pays empIoyees; and

independent contractor reporting fomrs, if this association址res independent contractor(S).

Forward two (2) copies of all govem皿e加珊ings to

Sac「am ento Council.

O. Make an amual financial report to the association which includes gross receipts and

disbursements for the year. Forward two (2) copies of血e a血ual financial report to

Sacram ento Council.

(See Article XrV - FISCAL YEAR AND IDENTIFICATION NUMBER)
NOTE: The dishonesty bonding iusuranc? may require additional rules to follow.

墨濫童謡腰湯

草生eお出鉾c三灘C宝輪エCial 3eCre屯弓′志e c霊S∞ticユ7鍋志尋撫出租ここも鉄灘b説持論t 3eC玉c鵜・王

国墨壷重量函重さ函翌薩田回章
屡こ翌閣霊憂国函臣密雲回国圃註呈雷雲密閉閉園閣匿困画面室密函証

言重畳畳園重囲開国田園画調困閏圏関田圏!四閏商圏圏匿蓮圏園亙商圏冨荘
重霜霜覇最悪軍

団王室重富空墾田室田堅固回国重重囲空調圏圏聖四囲函圏園田墨壷園田重畳匝墨墨閏
を崎S㊦や抽料鼠.

‖　　　　　　　　　　　　　　　　　　　　　∴　　　　　　　圃閑　　　　　　　　』

匪墨霊宝鞄国璽図四整理堅塁墨壁墾国国璽醒密団雪国聖書塁間王函困墨霊園墨墨壷

曲eぬ郎.

association.
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ら
SE C TION,8?

The auditor sha批

* **a. Au(龍the books and financial records of血e association semiamually.

b. Prepare a mid-year audit to be completed in January　　　車錐魚島lf鱒y

tk.c車重scal J′鍋r]. Present a written report to the execu宙ve board at也e

Feb「ua 車C霊軍meeting for review and to血e association at the

[樹e.駐忠; See Article VⅡ, Section l ] meeting for adoption.

2) + Audit the books upon resignation of也e treasurer, jnancial secreta7y Or any Check signer and at

any time deemed necessary.

e.玉Not be related by blood or mamage or reside in the same household as the血ancial o能cers

and/or au血orized signers of checks.

担器誌露語悪霊霊霊岩盤慧言霊霊謹嘉若輩諾慧d by
federal goverrment agencies have been completed and創ed by the due date.

*譲F。rWard tw。 (2) 。。Pi。S 。fth。 nd。P,。d audits t。 ,h。

Sac「amento Council.

圏
SECTION互

The historian shall:

a. Assemble and preserve a record ofthe activities’aChievements and volu血feer hours of血e

association.

b. Act as custodian ofrecords and o血er materials pertinent to血e址story of血e association・

c. Assist也e president w皿the preparation ofthe association’s amual report required by the

Califomia State PTA.

「

SEC富ION〆
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The parlia皿entarian sha虹

a. Attend all meetings of血e association and of也e executive board and give necessary advi∞ in

Parlianentary procedrne when requested.

b・ Ca11 the first meeting of血e nominating committee, COnduct election of a chaiman and give

instructious in procedure, and may be contacted for additional infomation, ifneeded; and sha11

attend meetings ofthe nominating commi請ee ouly ifelected to serve as a member of血e

COmmittee.

C. Chair也e bylaws committee and review bylaws and standing rules amually. (See Changivg

Bylaws, Ruming Your PTA section, California State PTA TooIkit.)

d. Be en宙Ied to all rights and privileges ofmembership including血e right to make motious, debate

and vote.

ら

SECT量ON近

Two copies of o鍋cers’raports shall be compiled annually by a1l o塙cers and刷ed in也e procedure book

for血e inco皿ing o鎖cer, and刷ed wi心血e Histo巾an k難idc霊C出i鏡c古事.

?　　　　　　　　　　　噂
拙SEC五〇N必

(Cousult with the 50鵬i吊rin councf′ c抑d district PTÅ prior f謂e如ming this process.)

When an o能cer fails to attend three (3) cousecutive meetings w血out adequate excuse or when an

O餓cer is not ful則血g the responsib班ties ofthe o蹄ce as prescribed in the bylaws or standing rules, Or

engages in conduct w址ch血e unit executive board detem血es to be ipjurious to血e organization or its

PurPOSeS, the unit executive board may by a two-址rds (2/3) a鯖mative vote, take such action as it

determines appropriate, Which may include asking for the resignation of血e o飾cer. The o能cer,

however, CamOt be removed from o能ce, u血ess血e unit first conducts a hearing as authorized by血e

CO構77Cil ‾/号詰ir [c土ccsc c艶] PTA If removing血e o描cer fro皿o鉦ce is a cousideration,血e u血t

exec血ve board must mcke a formal request t血ough cha皿els to心e coα7ZCil ,/煮詰ご[c土cc3C C車PTA

to detemine whe血er a hearing sho山d be conducted to remove the o能cer from o範ce before proceeding

wi血any action」f血e com諦観[chccse c車hea血g panel detem血es, by a two-t血ds (2/3)

a節rmative vote, that it is in血e best interest of血e unit to conduct a hearing, the unit executive board

Shall follow血e Notice and Hearing Procedures set forth below.

Notice and Hearing Procedures: Fonowing血e two誼血ds (2/3) a琉mative vote by血e co鵬il /

臆霊霊3生玉ccse c競] PTA hearing panel recoⅡ皿ending也at也e o鉦cer be removed缶om o鉦∞: 1) The

u血t PTA executive board must give血e o鯖cer触een (1 5) days’wri請en notice of血e hearing to remove

也e o能cer from o能ce; 2) The written noti∞ Shall co血血e reasous for血e proposed removal, and

Shall be皿nded by cer雌ed mail, refum receipt requested, tO也e last address ofthe o鎚cer shown on the

association’s records. The珊een (1 5) day notice period shall co皿mence when血e w血en notice is

deposited in the mail; 3) The hearing shall be before a panel composed ofat least a majority of也e unit's

executive board’as SO designated by也e unit七executive board. At血e uhit hearing,血e o能cer, Or血e

O能cer's representative, muSt be given an opportunity to address the unit hearing panel, either orally or in

Writing. At the hearing, the o蹄cer sha11 be pemritted to o拝もr w卸則evidence, Wri請en witness

StatementS and testimony by a reasonable nunber ofw血esses. The hearing panel may make a recording

Ofthe hearing; 4) At血e cIose of血e hearing, the u血u hearing panel sha11 make a recommendation to the

unit executive board regarding whe血er or not the o縦cer should be removed fro皿o範ce. Ifthe unit

hearing panel recommends removal from o紐ce, the unit executive board shall convene not less than丘ve

(5) days following也e unit hea血g and vote whether the o蹄cer will be removed from o鉦ce; 5) A two-

址rds (2/3) vote of也e unit executive board sha11 be Su鉦cient to remove血e o描cer from o飾∞; 6) The

removal vote sha11 be recorded in the unit executive board minutes and sha11 specify瓜e number of

members voting in favor of and against such removal; The unit executive board sha11 mail notice of the
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removal to the o蹄cer by certified mail, retum reCeipt requested, tO the last address of the o能cer shown

On the association’s records. The re皿oval shall be e舐3Ctive i血ediately upon deposit of the w正ten

notice in the mail. A removed o能cer may submit a grievance wi也the State PTA according to its

grievance procedures, but such sub皿i請al shall not stay the removal; 7) The council fin counciんand

district PTA shall be not綿ed in writing ofthe action taken by the unit executive board.

1○

SECTION〆

All o能cers shall perform瓜e duties prescribed in血e current edition of ROBERT,S RULES OF

ORDER NEWLY REⅥSED in addi缶on to those outlined in these bylaws and those assigned from time

to time. Upon the expiration of也e tem of o餓ce or in case ofresignation or temination, eaCh o鉦cer

Sha11 tum over to the president, Without delay, all records, books and other皿atehal pertaining to the

O斑ce and sha11 retum to the treasurer, W皿out delay, all funds belonging to瓜e association.

ARTICLE VII - ASSOCIATION MEETINGS
**SECTION l.

Assooiation meetings are meetings of血e general members址p and sha11 be held on the

宣鈍重口立上旦旦S立aY臆臆臆臆臆臆臆臆臆臆臆臆臆臆臆車摸托-十〇〇e　誼d島〕′土色cここ〇五も〇・g・,喜∞C士TじC3魂ナ

Seotembe「　　,　　　November　　　,　　　Feb田a「y　　　,

and A

of

「打　　　　　　of

血e school year unless otherwise ordered by the association or血e executive board. Wi心血e exception of

the amunl meeting, nOtice of any change in time or date of regularly scheduled meetings mmSt be given

in writing to血e e血e me皿bership at least ten (1 0) days in advan∞. Whenever me血bers are required or

Pemritted to take any action at a meeting, a W正ten notice ofthe meeting shall be given not less than lO

days nor more血an 90 days before血e date ofthe meeting to each member who, On也e record date for

血e noti∞ Of血e meeting言S entitled to vote at such meeting. (Note: Ifnotice is provided by mail and the

notice is not mailed by first℃1ass, re毎stered, Or Ce舶ed mail, SuCh notice sh劃be given not Iess than 20

days before the meeting.) The notice shall contain血e place, date and time of血e meeting and the general

nature of血e business也at也e board, at血e time of血e notice, intends to present for action by the

members, but any proper matter may be presented at也e meeting for action.

Whenever a members’mee血g is a句oumed to ano也er time or place, nOtice need not be given ofthe

a句oumed meeting ifthe time and place thereof are amounced at血e meeting at which血e a句Oumment is

taken. No meeting may be aqjouned for more than 45 days. At血e a句Oumed mee血g血e association may

transact business which might have been trausacted at血e origiIlal meeting.

**SECTION 2.

The association mee血g in AD刑　　　　　事c霊h] shall be也e amual election meeting

at w址ch time o能∝鳩Shall be elected. At least thirty (30) days prior written noti∞ Of也e amual election

meeting must be given.

SECT工ON3.

The year’s proposed progIan and budget, Which includes all programs, Pr。jects and expenditures,

requlre aPPrOVal by血e membership. The year’s proposed programs and budget shall be presented to血e

association for approval at血e丘rst association meeting of血e year. T血s association shall not assune any

丘nancial obligation血any one tem of o純ce that will be carried over into the succeeding tem All

approved programs, PrQjects and expenditures MUST be recorded in血e association minutes, the legal

record of血is association. (See Guide to Executive Leadership - Preside血, Ruming Your PTA section;

and Approving the Budget, Fiduciary Respousibilities, and Co血acts, Finance section; CaⅢbmia State

平戸A千00龍し)
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**SEC冒ION 4.

a. Special meetings may be called by血e president.

The president must call a special meeting upon the written request of Three

(　3　) [車members of血e executive board. Special meetings requested by血e executive

board must be held wi咄n fourteen (14) days ofreceipt ofthe written request.

An association members must be notified ofany special meetings at least ten (IO) days prior to the

meeting. O血y business mentioned in血e notice of a special mee血g can be transacted at血at meeting.

b. Upon request in whting for a special mee血g by five (5) percent or more of血e members,血e president

Sha11, wi咄n 20 days ofre∞ipt of such request, Cause nOti∞ tO be given to血e members entitlcid to vote

that a meeting wi11 be held at a time fixed by血e executive board, nOt less than 35 nor more than 90

days after the receipt of血e request.

C. The noti∞ Shall co血ain the place, date and time ofthe meeting and the general natしIre Ofthe business

that也e board, at the time of也e notice, intends to present for action by血e members and no o血er

business may be trausacted.

SECT賞ON5.

彊*a. T址s association shaIl establish a quorum for血e trausaction ofbusiness in any meeting of址s

association.

**b. ∴∴∴∴∴ Eieven∴( 11 ) [嘉]memberssha11consti請eaquoru皿Ift址s

bylaw provision authorizes a quorum of less than one-t山rd of血e voting power,血en o血y血ose

matters the general nature of w址ch was co血ained in血e notice of血e meeting may be voted upon at

SuCh mee血g. [Scc p. iii烏r軍C競税務無iCtic韮.コ

カ措S困CⅡON 6.

The privilege of making motioⅡs, debating and voting shall be limited to members ofthe association who

are prese虹and whose dues are paid and who have been members of血e association for at least血e

Previous thirty (30) days.

***SECTION 7.

Voting by pro】ry is PROHIBITED.

ARTICLE VⅢ - EXECUTIVE BOARD

富岳e戸主ON l.

The executive board shall cousist of o餓cers of血e association,血e chaimen of standing committees, the

teacher representative and the prineipal ofthe school, Or a rePreSentative appointed by也e principalうall

Ofwho皿Shall be members of咄s association. The principal ofthe schooI or design観ed representative

and也e teacher representative, al血ough not elected o能cers, Serve in an advisory capacity with full

VOting privileges.

SECTION 2.
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The execl克ive board sha旺

a. Transact necessary business between mee血gs ofthe assooiation and such o血er business as may

be referred by the association.

b. Au血orize血e payment of association bills within the l血its of the budget adopted by the

association. Such action must be ratified at血e next association meeting and must be recorded in

the association minutes.

c. Authorize the payment ofo血er unbudgeted association biHs not to exceed a ctmufative total of

One hund「ed∴ dollars ($ 1 00,00　) between meetings of血e

association. Rat綿cation of paymeut of血ese bⅢs must o∞uエat the next association meeting and

must be recorded in血e assooiation minutes. (See Authorization Procedure, Finance section,

California State PTA Toolkit.)

d. Re∞ive a wr誼en血rancial report from血e treasurer andj訪Cmial secre肋y at each executive

board and association meeting. (See Financial O締cers’Reports and Foms, Finmce section,

California State PTA Toolkit.)

e. create committees as are deemed necessary to promote血e purposes and to cany on the work of

the association, the Califomia State PTA and也e National PTA. The executive board may grant

such ∞mm誼ees the authority of血e board, eX∞Pt Wi血respect to:

(1) The approval ofany action for w魔ch也e approval o弛e members or a m車vrfty ofthe

members is required;

(2) The則血g ofvacancies on the executive board or in any ∞mmittee w址ch has the authority

of血e executive board;

(3) The anendment or repeal of bylaws or血e adoption of new bylaws;

(4) The amendment or repeal of any motion ofthe board which by its express terus is not so

amendable or repealable ;

(5) The appoiutment of comnrittees ofthe board or members thereof;

(6) The approval of any se肛dealing transaction.

f Fm a11 vacancies in of丑ce, including血at ofpresident. (Re疏・ tO Article V, Section l l.)

g. Present a report at meetings ofthe association.

SECTION 3.
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The executive board is subject to the orders ofthe association and none of iis acts shall conflict with

action taken by血e association.

***SECTION 4.

An association member shaIl not serve as a voting member of址s executive board w皿e servmg as a paid

employee of or under co血ract to this association.

SECTION5.

The executive board sha11 meet at least once a month during the school year and a minimum of fourteen

(14) days prior to association meetings, u血ess otherwise ordered by the executive board. No later than

the frst morith of血e school year,血e executive board shau schedule血e day, Week and place for the

monthly executive board meetings. (See Executive Board, RunI血g Your PTA section, California State

PTA Toolkit,)

SECTION 6.

Special meetings ofthe executive board may be cal]ed by the president. The president must call a special

meeting upon the written request of Th ree (　3　)王車
members. Sp∞ial meetings must be held wi血in fourteen (14) days of receipt of a wri請en request. All

executive board members must be notified of special meetings at least seven (7) days prior to血e

meeting. O血y business mentioned in the notice of a special mee血g can be transacted at瓜at meeting.

SECTION 7.
* **a. This association shall establish a quorun for血e transaction ofbusiness in any meeting of血e

executive board.

b. ∴∴∴∴∴　Five∴(　5　) [嘉] membersshallconstituteaquorum. [Secp. iii

お門じC景ここ土語じ霊ic盤.]

拙☆SECTION 8.

Voting by proxy is PROH幅ITED.

ARTICLE IX - COMMTTEES
SECTION l.

There sha11 be such commi請ees created by血e exec巾ive board as may be required to caFTy On the work of

the association, the Califomia State PTA and the National PTA. The quorum for a committee meeting

Shall be a majority ofits members. The authority ofsuch committees shall be subject to the limitations

listed above in Article VⅢ, Section 2e.

SECTION 2.

Chairmen and members of committees, a11 of whom shall be members oft址s association, Shall be

appointed by the preside血Subject to血e ratification ofthe executive board. (See Committee Member

Selection, Ruming Your PTA section, Califomia State PTA Toolkit.)
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S避eT○○N3.

The tem of o餓ce for chaimen shall be one year or until successors have been appointed. A chaiman

may serve an additional tem if appointed by也e president, apProVed by血e executive board and rat航ed

by the association. No chaiman sha11 be eligible to血e same chaimanship for more than two cousecutive

tenns.

S田CHON 4.

The chaimen sha11 present plaus ofwork to the executive board for approval. No work shall be

undert証en wi瓜out the consent ofthe executive board. (See Comm誼ee Development and Guidelines,

Ruming Your PTA section, California State PTA Too肱it.)

SECTION5.

Two copies of chaimen’s reports shall be compiled amually by a11 chaimen狐d創edin the procedure

book for血e co皿mittee, and皿ed with也e historian　　　　　[ヰes三dc霊Cr ±i裳錐i誼].

壇SECTION 6.

(Cous山t with也e coumi4 fin co桝il and district PTA prior to be缶ming址s process.)

When a chaiman fails to attend t血ee (3) cousecutive meetings w池out adequate e2免use or when a

chaiman is not ful創血g血e respous剛ities of血e o範ce as prescribed in血e byIaws or standing ruIes, Or

engages in conduct which the unit executive board detem血es to be iI互urious to也e organization or its

purposes, the unit executive board may by a two-t血rds (2/3) a能mative vote, take such action as it

detem血es appropriate, Which may include asking for the resignation ofthe chaiman. The chaimap

however, CamOt be removed from o餓ce, u血ess血e unit first ∞nducts a hearing as authorized by也e

諾駕嵩監親誓言譜忠霊託慧霧諾欝詰。A
to detemine whe血er a hearing血ould be conducted to remove the chairman from o斑ce before

proceeding wi也any action" If申e co∽C据忠霊缶[c土cc3e C車hcaring panel detemines, by a twcL

址rds (2/3) a能mative vote, that it is in血e best interest of血e unit to conduct a hearing, the unit

executive board shall follow也e Notice and Hearing Procedures set forth below.

Notice and Hearing Procedures: Following the two-血irds (2/3) a緬mative vote by the co鵬il「」

豊[chccse錐e] PTA hearing panel recommending that血e chaiman be removed from o能ce: 1 ) The

unit PTA executive board must give血e chaiman to re皿ove血e chairlmm from o鯖te; 2) The written

notice sha11 contain the reasons for the proposed removal, and shall be皿ailed by certified rm血, retlm

receipt requested, tO血e last address of血e chairman shown on血e association’s records・ The fifteen (1 5)

day notice period shall cormence when也e written notice is deposited in the mail; 3) The hea血g sha11

be before a panel composed of at least a m句Ority of血e unit’s executive board, aS SO designated by也e

unit's executive board. At也e unit hearing,血e chaiman, Or the chairman’s representative, must be given狐

opportunity to address也e unit hearing panel, e地er orally or in wri血g. At the hearing, the chainnan

shaH be pem瓦tted to o駐料written evidence, Written wi血ess statements and testinony by a reasonable

nu血ber ofw血esses. The hearing panel may make a recording ofthe hearing; 4) At血e cIose ofthe

hearing, the unit hearing panel shall make a recommendation to血e unit executive board regarding

whether or not血e chaiman should be removed from o範ce. Ifthe unit hearing panel recommends

removal from o餌ce,血e unit executive board sha11 convene not less血an five (5) days following the unit

hea士血g and vote whether the chaiman will be re皿oved from o能ce; 5) A two血irds (2/3) vote ofthe u血

executive board sha11 be su範cieut to remove也e chainnan fro皿0能ce; 6) The removal vote shall be

recorded血血e uhit executive board minutes and shalI specfty血e nunber ofmembers vo血g in favor of

and agaiust such removal; The unit executive board sha11 mail noti∞ Of也e removal to the chaiman by

certified mail, retum receipt requested, tO the last address of血e chaimzm shown on the association-s

records. The removal shall be e餓如ive immediatdy upon deposit ofthe w血en notice in血e mail. A

removed chaiman may submit a grievan∞ W地the State PTA according to its grievance prooedures, but
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such submittal sha11 not stay the removal; 7) The coc/nCi吊rin counci4 ‘糊d district PTA shall be not競ed

in writing of血e action tcken by the unit executive board.

SECTION 7.

Each chaiman, uPOn his expiration ofthe tem of o能ce or in case of resignation or temination, Sha11

tum over to血e president without delay’all records’books and other material pertaining to也e

chaimauship, and shall retlm tO血e treasurer, Without delay, all funds belon亘ng to the association.

SECTION 8.

The association and the executive board each have血e power to create special committees in order to

carry out specific programs and prQjects, Subject to the limitatious listed in Article VⅢ, Section 2e.

SECTION 9.

The chaimen and members of special committees shall serve until their assigrments bave been

COmPleted.

O’　　ARHαE X葛COtWC±陽脚P

SECTION l.

a. This association shall be represented in meetings of也e

Council of PareI正-Teacher Associatious by its president or altemate,

Sac「amento

樅弟except at the election ofco皿C静o範cers when an altemate

delegate system outlined in Article V, Section 2 of Council By看aws sha11 be used. (MUST

CORRESPOND VTTH COUNCIL BYLAWS)

(努「あわれ賦

b.芽The president or altemate榊Sha11 present a report to血e executive
board after each council meeting.

SECTION2.

For the election of council o餓cers this association, if in good standing, Sha11 be entitled to be represented

by the president or his altemate and G

囲曲(MUST CORRESPOND WITH COUNCIL BYLAWS’
ARTICLE V, SECTION 2.)脚÷‾‾‾‾‾二一-÷由te艶l
e豪富ted餅ギ雷C坤曲加工の曲班固

SECTION 3.

T址s association shall pay amual dues of Zero　∴ `わIlars and

($ ,50 ) per capitato the Sac「amento Council ofPareut-Teacher

Associatious. (MUST CORRESPOND WITH COUNCⅢ BYLAWS and Article IV, Section 6d.)

U血t 6/2016 ー18-



ARTICLE XI - CHARTER PROCEDURE

*措SECTION l.

Local PTAs shall be organized and chartered under血e authority of血e Califomia State PTA in the area

in which址s association functions, in confor血ty wi血such rules and regulations, nOt in co血ict with血e

National PTA Bylaws, aS血e Califomia State PTA may in its bylaws prescribe. The Califomia State PTA

shall issue to each local association in its area狐aPPrOPriate charter evidencing the organization is in

good standing・

A Iocal association in good standing is one which:

a. Adheres to the purposes and basic policies ofthe PTA;

b. Remits the national portion of血e dres through the Califomia State PTA to reach血e national

o能ce by dates designated by the National PTA;

c. Has bylaws approved according to the procedures of血e Califor血a State PTA; and

d. Meets other criteria as may be prescribed by也e Califomia State PTA.

***SECTION 2.

A local association in good standing in Califomia is one which also‥

a. pays dues to and actively supports all branches ofthe National and Califomia State PTA;

b. Pays insurance pre皿iums to the Califomia State PTA;

c. Is composed ofnot less血an触een (15) members ofwhom at least t血ee (3) shall serve in the

o能ces of president, SeCretary and treasurer, reSPeCtively; and

d. Complies with the legal則ing requITementS Of state and federal goverment agencies.

***SECTION 3.

This association shall receive a charter as a coustituent organization ofthe National PTA:

a. After its bylaws have been approved by the Califomia State PTA parhamentarian,

b. After血e Califor正a State PTA o範ce has received血e “Application for Acceptance As A Unit of

也e Califomia State PTA” wi心血e char亡er membership dues;

c. After an application for an EmpIoyer Identi宜cation Nmber (即N) as a ``subordinate” (COnStituent

organization) (exempt letter dated November 1 8, 1 943) under the name “PTA Califomia Congress

ofPare血S, Teachers, and Stude血S,血c.,,, has been submitted to血e血temal Revenue Service; and

d. Upon a mqjority vote ofthe Califomia State PTA Board of Managers.

鮎をSEC干重ON 4.

The charter ofthis association sha11 be subject to withdrawal and the status of such organization as a

PTA何TSA shall be subject to temination by a two-thirds (2/3) vote of血e Board of Managers, in也e

mamer and under血e circunstances provided in the bylaws ofthe Califomia State PTA・
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***SECTION 5.

This association is obligated, uPOn Withdrawal of its charter by血e Califomia State PTA:

a. To yield up and surrender all ofits books and records and all ofits assets and property to the

Califomia State PTA or to another PTA or PTSA organized under血e authority ofthe Califomia

State PTA;

b. To cease and desist from further use of any na皿e that implies or comotes association with the

National PTA or血e Califomia State PTA or status as a constituent organization of the National

PTA; and

C. To carry out promptly, under the supervision and direction ofthe Califomia State PTA, all

PrOCeedings necessary or desirable for the purpose of dissoIving t血s association.

***SECTION 6.

Upon the withdrawal of血is association,s charter, the Califomia State PTA shall have the right to collect

and transfer any funds, including funds deposited by血e association with a financial insti請ion, OVer

Which the association or its o能cers have or had signature au也ority or co皿trOl. (See Changes in

Association Status, Charter Withdrawal, Know Your PTA section, Canfornia State PTA Toolkit.)

***SECT重ON 7.

Each local association sha11, uPOn Withdrawal ofits charter by the Califomia State PTA immediately

CeaSe and desist from any fur血er use ofthe association’s血temal Revenue Service EmpIoyer

Identification Number a±IN) as a consti血ent organization under血e group exemption number issued to

the Califomia State PTA.

S芭C前日的8.

THE COUNC脇AND DISTRICT SHALL BE CONSULTED AT LEAST SⅨTY (60) DAYS PRIOR TO

ANY VOTE BEING TAKEN TO DISBAND THIS association. (See Changes in Association Status,

Charter Withdrawal, Know Your PTA section, California State PTA Toolkit.)

ARTICLE XII - RELATIONSHIP VATH NATIONAL PTA

AND CALIFORNIA STATE PTA
お**SECT工ON l.

The bylaws of血is association shall not be in conflict wi心血e bylaws ofthe National PTA or with血ose

ofthe Califomia State PTA. These bylaws shall be approved by the Califomia State PTA parliamentarian

when t址s association is organized and when there is a change in its association status.

★**SEC冒ION 2.

This association shal] include in its bylaws provisions corresponding to血e provisions of the bylaws of

the Califomia State PTA identified by a正ple star.

SECTION3.
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The Califomia State PTA Too雌published by the Ca肺ernia State PTA contains policy statements of

血e PTA not found血the bylaws or standing rules. As a local association o弛e Califomia State PTA,

this association is obligated to follow血ose policy statements.

***ARTICLE XⅢ - ARTICLES OF ORGANIZATION

The farticles of orga血zation” of址s association comprise也ese bylaws, aS from血e to time anended・ and

血e “articles of association,” if any. In the absence of separate articles of association, these bylaws shall be

deemed to be血e articles of association. in the eveut of any conflict between these bylaws and the articles of

association, these bylaws sha11 govem.

醐出ご号宅c〇音曲王i〇尊重鼻

筋s associa加n Zs a 7ZO即堆co7pOγatZon o7部nあed under履l伽s Q招e State〆C堀,rnia・ Jts ’`articles

串rga肱a#on ” coJ7〆se the arfroles 。-inco7pOra紡and煽e dy,c棚osf・Om脇e研me amen勃Jri

海event Qfa7γ COr殖t between海ar虎les Qf inco7pOrafro” and嬢se dy/c棚, fhe c,SSOCia融n shall融e

pro仰, action fo amend海arfroles Q/. fnco7pOrafro” ‘o co7加m ’o海provisjons q声鯨e dy/ows・ 77ze

articles givnco′pOra脇か海association shall Z,e Submi脇fo海Cc雌mia駒te P7:4 as part Q手the

o7ga履所Onal pcz岬s and at o励froes crs requested卵e C郷,r融f融e PT:4・ Jn c'CCO7切ee wz砺

ArfJcle 77 Section 12 d‘cal〆omia飯事te PTA耳ylows・

ARTICLE XrV -皿ENTⅢICATION NUMBERS AND FISCAL YEAR

S田C冒工ON宣.

The Califomia State PTA Identification (ID) number for址s association is

_　　　　　　　　　」　　　　　　　　　臆　_車臨時・

SECTION 2.

Th。 Nati。nal PTA Identification (ID) nunber for this association is

____一週塑造_----〇一一一一車競坤・

The血emal Revenue Service EmpIoyer Identification Nunber (EEN) for址s association is

」」_王_-7　0　6　2　8 1」し直暁坤・

The entity nuinber for亜s association ass直ed by the Franchise Tax Board (FTB) is

_鵜_____○○鎚竣鐙　　　　」　　　　○○国難捷皐・

The charitable trust肌mber for this association’aS asSigned by the Califomia State O能ce ofthe

Attomey General, is _「_-_--葛Q]遡91349〇一-----国瀧be+

醐

Unit 6/2016



SEC冒ION亀し・

The fiscal year of址s association shall begin 車C出土ここd dキヨ

andend　‾　　　June 30　　　　　車C証紙坤車. (9誓aqS叫ye±rs b制

estal)lished and on則e w地the血temal Revenue Service, COusult血e Califomia State PTA treasurer for

血e procedure requ正edto change血e fiscal year)

抽*ARTICLE XV - PARLIAMENTARY AUTHORITY

The rules ∞血ed in the current edition of ROBERT’S RULES OF ORDER NEWLY REVISED shall

govem血e National PTA and this association in all cases in which they are applicable and in which血ey are

not in conflict wi血these bylaws, those of血e Califomia State PTA’血e National PTA’血e articles of

inco甲oration and the Califomia Nonprofit Corporation Law.

Å珊CLE XVI - AMENDMENTS

Bylaws for this association shall be reviewed annually and updated at least every three years by血e

bylaws committee of咄s association.

Before adoption, all proposed anendmeuts accompa11ied by the bylaws sha11 be submitted血rough

chamels to血e Califomia State門A parliamentarian for approval. They also shall be approved by血e

Califomia State PTA parliamentarian when there is a change of sta血s (e.g.,打A changing to門SA or

when combining他ivi ding).

Åfter血e Califomia State PTA pariiane血an has approved and signed anended byfaws’血e pracess of

adoption by血e association must be completed. The association sha11 by a two-t血ds (2/3) vote adopt

anended bylaws at any association meeting provided w血en notice ofthe mee血g was given at least 30

days prior to血e date ofthe mee血g to each member who’On the record date fdr血e notice ofthe

皿eeting言s entitled to vote at such mee血g. OJote: Ifnotice is provided by mail and血e notice is not

mailed by first-Class, registered, Or ce亜ied mail, SuCh notice shall be given not less血an 20 d邸before

血e mee血g.) The notice sha11 contain the place’date and time ofthe meeting and血e general na血re of

the business血at血e board, at the t血e of血e notice, intends to present for action by也e members’but

any proper matter may be prese加rd at也e meeting for action・

皿e adoption of an anendmeut to any provision ofthe bylaws of血e Califomia State PTA identified by a

triple star (特車) sha11 serve automatically and wi也out也e requirement of餌her action by咄s

association to amend correspond血gly血e bylaws of咄s association. Notwithstanding the automatic

。h。ra。ter Ofthe amending process,血s association sha11 promptly incorporate such amendments in its

bylaws.

皿e adoption of an amendment to any provision of血e bylaws required by Califomia Corp。ratious Code

and identiIied by a double star (**) by也e Califomia State門A shall serve automatically and wi血out血e

requiremeut of further action by this association to amend conespond血gly血e bylaws of址s association.

Notwithstanding血e automatic character of the amending process,也is association sha11 promptly

incorporate sueh amendments in its bylaws.
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